Assignment 3: Practical Sales offers
Link for help: https://www.youtube.com/watch?v=Ed7S4r7hrDY
Question:
From the pictures of various sales offers, select the best sales letter according to your understanding and write an intuitive Sales Letter of your own
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Sales Letter - Sample

Your Name
Street Address
City, State, Zip Code

Date: DD/MM/YYYY

Recipient Name
Title

Company Name
Street Address

City, State, Zip Code

Dear (Recipient Name/Title)

Inthe first paragraph, you may thank the recipient for doing business with you and ensure them to
satisy with qualty of work you will offer them.

Inthe second paragraph, you should write about the services you vill provide them including time,
quality, rates, total payment, benefits of the reader etc. Make sure to provide your contact details to
contactyou for future considerations. Write your account number or mode of payment for making
payment for the sale.

Encourage the reader to communicate his future needs regarding the deal in the last paragraph and
make them feel confident that their needs vil be fulfiled by you. Once again thank the reader for
doing business with your (Company Name).

Sincerely,

Your Name.
Title

Enclosure
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Sales Letter

Your Neme
Street Address
City, State, Zip Code

Date: DD/MM/YYYY

Recipient Name
Title

Company Name
Street Address

City, State, Zip Code

Dear (Recipient Name/Title)

Inthe first paragraph, you may thank the recipient for doing business with you and ensure them to
satisfy with quality of work you will offer them.

Inthe second paragraph, you should write about the services you will provide them including time,
quality, rates, total payment, benefits of the reader etc. Make sure to provide your contact details to
contact you for future considerations. Write your account number or mode of payment for making
payment for the sale.

Encourage the reader to communicate his future needs regarding the deal in the last paragraph and
make them feel confident that their needs will be fulfilled by you. Once again thank the reader for
doing business with your (Company Name).

Sincerely,

Your Name
Title

Enclosure
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[Today's Date]

[Hiring Manager's Name]
[341 Company Address]
[Company City, State xxxxx]
T(XXX) XXX-XXXX]
[hiring.manager@gmail.com]

Dear [Mr. /Mrs. /Ms.] [Manager's Name],

Please accept my application for the Senior Sales Representative position on [Website's Name].
After reading the job description, | am confident that | would be a perfect fit for this role, as my
experience and abilities precisely match your requirements.

1 am a sales-oriented professional with expertise in client relationship management, customer
satisfaction and retention, and people management. | possess astute business knowledge, and |
have experience contributing to strategic planning while delivering improvements in processes,
productivity, and costs. As a Sales Manager for Long & Thompson Real Estate, | currently supervise
a sales team of 7 members, maintain profit objectives, and analyze future trends.

In all the roles that | have held, | have fostered strong relationships with customers and strategic
associates. Working as a Sales Assistant with TRP Insurance Company, | exceeded all my targets. |
simultaneously gained respect from staff and management through effective communication and
liaison. | was awarded an “Outstanding Achievement” trophy for my willingness to perform an
active and hands-on role in every duty associated with the position.

My references will be happy to discuss my positive attitude and strong work ethic.
Thank you for your time. I look forward to discussing my application further in an interview.

Sincerely,

[Your Name]




